Ipunoxenue 3

K TIpHKasy ynpaejieHHs o6pa3oBaHms
AaMHUHHUCTpaunu SAMP

OoT «03» anpens 2017 r. No 106/1

IMonowxwenne
00 oTnese Syxranarepckoro YY€eTa H OTYEeTHOCTH YnpaBJ/IeHHs odpaszoBanusn
ANMUHHCTPAUHH Hpocaasekoro MYHHUHMOAABLHOIO paiioHa

1. OBwme nonos;kenns

1.1. Hacrosiee IMonoxenne PEIYJIHpYET neATe/IbHOCTh OTaea Oyxramrepckoro
YdeTa W OT4YeTHOCTH (jajiee - Otnen) ynpapienms oOpazoBanus AAMUHHCTpaLHH
ApoCcaaBekoro MyHUUMNANBHOLO paiionHa (1anee - yrpasnenue o6paszoBaHus) B 4acTu

PeIM3aLMK LeJIell U 3a1a4, BO3IOKEHHbIX HA Otnen.

1.2. Ornen srasercs CTPYKTYPHBIM noapasie/leHUeM yIIpaBIeHus obpasoBaHus.

1.3. Otnen B croeii aestenbHOCTH PYKOBOACTBYETCsT KoHcTuTYnmeii Poccuiickoii
deneparnn. dhenepanbHBIMU 3aKOHAMIH. YRazamu Ilpesunenrta Poccuiickoit Deneparmm.
[TOCTAHOBICHHAMH M pacnopsKeHHsIMU IlpaButenscrea Poccuiickoii Denepanmn.
HOPMAaTHBHBIMH  HOPABOBBIMH  AKTAMU eaepaibHbIx OPraHOB  3aKOHOAATENBHOI M
HCITOTHHTENBLHOT BJ1acCTH. YcrtaBom slpociaBckoro MYHHUUHIIATIBHOIO paiioHa.
HOPMAaTHBHBIMH MNPaBOBBIMH AKTAMU OPraHOB  HCNOJMHUTENBHON BJacTH SlpocnaBckoii
obnactu, Ilonoxkenuem o6 YOpaB/ceHHH oOpa3oBaHus AaMuHHCTpauun  SpociiaBeKoro
MYHHUMDAIBHOTO pafioHa. npHkazamun HavajlbHHUKA YnpaBleHHs OOpa3oBaHHs M HHBIMH
HOPMATHBHBIMH MPABOBBLIMH aKTAMH Ynpasieuus oGpazosanus.

1.4. Oraen ob6pasyvercs u OCVHIECTBIISICT CBOKO ASATENBHOCTD 1O HEIMOCPpEeACTBEHHBIM

PYKOBOICTBOM HaYa/IbHUKA VIIPABICHUS obpazopanus.
1.5. Omneparusnoe pykoroactso ACATENRHOCTEIO OTAeNa OCYLIECTBASET HAYATBLHHK

Otnena.
1.6. Otaen He aBasiercs FOPHMIOMYECKUM JIULIOM, BCe HCXOAALIHe JOKYMEHTDBI FrOTOBSTCH

34 IOANHCHIO HAaYa/JbHMKA YIIpaBileHHs 00pa3oBaHUs € HCNOAB3IOBAHHEM PHpMEHHBIX
OJIAHKOB. LITaMIIa U rneyatu YOopaejieHHA 00pa3oBaHus.

2. OCHOBHBIC 34144l Otnena

2.1. OCHOBHBIMHM 3a1auaMH OTtaena ssBasiroTes: :
1) Ocyumecrsaenue olLero pPYKOBOACTBA NOABEIOMCTBEHHBIMHU
a30BaTEJILHBLIMH OPTaHU3ALHAMU B COOTBETCTBHH CO CBOEH KOMITETEHIIHEH.
2) O6ecneueHue LeIcBOro u (P PeKTHBHOrO HCronb3oBans CPCACTB. BbLAC/IsEMbIX

Ha obecnieueHHe nesiTelLHOCTH anmnapara yrpaBieHHs.
3) OpraHuszaunoHHoe wu METOLHYECKOE PYKOBOIACTBO OyXralTepCKHM VUETOM H

OTHETHOCTBIO 110 BCEM BILJIAM JIeSITeTLHOCTH.
4) CocrasiieHHe MeCsUYHOIN. KBapTaJIbHOH M rONORON OTYETHOCTH 06 MCHOJHEHUU

CMETBL MO 10X01aM M pacXo/1aM YIpasieHus obpaszoBanus.
5) Cocrasienne u NPpe/CTaBICHHE B BBILUECTOSIUNE OPraHbl MECSYHOI. KBapTaabHOM

H TOI0BOH OTYETHOCTH 00 WCIHOJHEHUH KOHCOIMANPOBAHHOIO OlO/DKeTa OTpaciau

obp

oOpa3zoBaHu.



6) PaszpaGorka IIOPpAAKOB  OpranM3amuyd @ HPCAOCTABIICHUsT  OyXrajTepckoil
OTYECTHOCTH IIOﬂBeHOMCTBeHHBH\fIH YUpeIKIeHUIMU.

2.2. OTnen pemaer CTOALUME Ieped HHUM 3adaud BO B3aNMONEHCTBUHN ¢ Apyrumu
CTPYKTYPHBIMH  ITOApa3leNeHUsa MY QAMHHHCTpaUHH  SIpociagckoro MYHHLIHIATEHOTO
paHOHa H MYHULIMITAJILHLIMH O6pa3OBaT€HBHI>II\iH YUpesKIeHHUSIMH.

3. ®yukuuu OTnena

3.1. Ortnen, B COOTBETCTBHH C BO3JIOKEHHBIMU Ha HEro samavYaMu, OCYHIECTBIseT
CJICNYIOIHE OCHOBHBIC (DYHKIIMU:
1) PaspaGarsiBaer NPOCKTBl  MYHHIIHTAIbLHLIX

OyXrantepckoro yuera, OTYETHOCTH B chepe oOpazoBamis.
2} OcymecTBaser B YCTaHOBJICHHOM  IOpsIKe cbop, obpaborky, aHaTuz u

LIpECTaBIeHHe HHOOPMALWHA U OTYETHOCTH B cepe 6romkeTHOrO yuera B BBEILUECTOAILHE
OpraHel.

3) Koutponupyer wucnonnenue pPaBOBBIX aKTOB O
JMKBHOALHHA 00pa3oBaTeiLHBIX OpPraHU3alMil Mociae HX NPUHATUS B

KOMIIETEHLIMH.
4) OcyecTBasier GromKeTHBIE [IOJIHOMOYHS TJIABHOIO PACHOPAOUTENS GO IKEeTHEIX

CPEACTB, OCYLISCTBASET I[IOJHOMOYHUSE II0 AAMUHHCTPHPOBAHUIO [NOXOAOB MO KOJXAM
KTaccupUuranuu noxonos, SAKPCIUICHHBIX 38 yIIPaBJICHUEM 06pa3oBaHMs,

5) OKa3bIBAeT MYHUUMTIAILHBIM obpaszoBarensubiM OpPraHu3anHsIM KOHCYJIBTATUBHYIO
HOMOLIE B  (GOpMHpOBAHUU YYCTHOH [IOJIMTHKH, 0606LIaeT M&aTepHaabl pPEeBU3UI U
[IPOBEPOK, NMPUHHUMAET MEpHI 10 JHKBHUIALNH HCAOCTATKOB U YNYULICHHIO GIOMKETHON u
(PHHAHCOBOH OHMCLIUILIUHEL,

6) ABnserca mnoayuarenem OIOUKETHBIX CpencTB, HCHONHSAET GIODKETHYIO CMeTy,
[IPUHUMACT U HCIIONHACT B IIPEAE/IaX JOBEIeHHBIX JIUMHTOB OIOOKETHBIX OO3aTennCTE U
OFOIIKETHBIX acCHIrHOBaHUI OroKeTHbIe 00s13aTenbCeTBa, O0ecneunBaer PEe3yIRTAaTHBHOCTD,
LCISBOH XapaKTep HCIIOIb30BAHUS NPEAYCMOTPEHHEIX eMY GIOIKETHBIX ACCHUrHOBaHHH, B
TOM HHCJIE€ B paMKax peann3alilu (benepansHbIX, 06/1ACTHBIX H MYHHULHIAJIBHBIX L[EISBRIX K
BEIOMCTBEHHEBIX [IPOrpamMm 10 BCEM HMCTOYHHKaM QDHHaHCHpOBaHHH.

7) OcylnecTBAseT HHBIE GFOIKETHEIE IMOJTHOMOYHS, YCTAHOBIEHHBIE BIOIKeTHLIM
Koaexcom Poccubickoit  ®epepaumn u IPHHUMACMBIMHU B COOTBETCTBUH ¢ HHUM
HOPMATHBHBIMH  TPABOBLIMH  aKTaMu (MYyHMLIMIAAEHBIMHA MPaBOBBIMM  aKTaMH),
PEryJIMpYIOIUHMHU OO KEeTHBIE MpaBOOTHOLOEHMS.

8) BHOCHT nipeanoskeHuHs o S3aKpCIUICHUH 3d MOJIBEIOMCTBEHHBIMU MYHHUITHITAThHBIMH
oOpazoBaTe/IbHBIMHK OpraHu3alusiMHU O0CcO00 UEHHOTO HMYINECTBa H 06 HU3BATHH IAaHHOTIO
HMYIIeCTBa, OCYLUECTBIAET KOHTPOJIE 3a COXPAHHOCTERIO U 2 GEKTUBHBIM HCIIOJL30BAHHEM
SaKPEIIEHHOT O 3a MYHMLIMITAIELHBIMM o0pazoBaTeIbHBIMH OpraHMsalMsIMHA 0co00 LIEHHOTO
HMYIIECTBA,

9) OcywiecTrser B Hpeaejax CBOeH KOMIIETeHUHH BEIOMCTREeHHLIH (yupenurennsckmit)
KOHTPOJIb A ATEJBHOCTH  I[IOABEAOMCTREHHEIX MYHHIHNAIBHEIX  00pas0oBaATCIIELHBIX
OPraHu3alHH, MOBESAOMCTBEHHBIX YITPABIIeHHIO obpaszoBanus.

10) HasuauaeT u niepeuncaser ACHEKHBIC CPENCTBA, CBA3AHHLIE C CONCPIKAHNE mHeTell B
CEeMESIX OMNEKYHOB (IIONCYUTENeH) Hu NPUEMHBIX CEMESX, & TaloKe ¢ OoIIarToit TpyOa

[IPHUEMHBIX DOIUTEIICH.

ITPaBOBEBIX axKTOB I10 BOIIpocam

CO3MaHMH, peopraHH3anuH,
npeneaax CcBoei



11) Pacematpusaet o6pauienns TPa/KIaH W (HJIH) FOPHIMYECKHX JIHIL [IpHHHUMAaET
HEOOXOIMMBIE MEPBI 110 pesyabTaraMm HX PACEMOTPCHUS. BeAeT NPHEM rpaskaaH MU (Hiu)
MpeAcTaBUTE IeH OpraHu3anuii N0 BOMPOCaM. OTHECEHHbBIM K KoMneTeHuun OTaena.

12) YuactByer B cBoeii chepe aesTenbHOCTH B bealnu3allid  rocyaapCcTBEHHBIX
MOTHOMOYHMH. MEepeIaHHLIX OpraHaM MeCTHOIO CaMoyTipas/eHHs1 3aKoHaMH SIpociaBckoii
00J1aCTH U (eepaibHBIMU 3aKOHAMU Poccuiickoii ®exepaunn.

13) Ocyurecrsaser KOHTPO.1b 1 YYET MO 3aKTIOYEHHBIM MYHHIIHITATIEHBIM KOHTpaKTaM,

XO3AHCTBEHHbLIM J10r0BOpaM H oBecreuynsaeT CBOCBPEMEHHOE BBIIIOJIHCHUE 00341/ 1bCTR

annapara ynpasjieHHs o0pasoBaHus.
14) TIlpeacragaser oTtuetrnHOCTH MO anrfapary vApaejleHHs 00pa3oBaHWUs B HATOIOBLIE

OpraHbl. BHeOOuKeTHBIE (GOHIbI, B YNpaB/le€HUE PUHAHCOR U COUMATLHO-3KOHOMHYECKOIO

pPasBuUTHS A,:[.\IHHHCT]JE:IL[IIH HpOC.‘lﬂBCK()T() MVHHUHITAIBHOIO paﬁOHa.
[5) OC}'L[ICCTBHHGT KOHTpPOJIb BBITIOJIHCHH S (bHHaHCOBOFO 3aKOHOJarTe abCTBa H

HOPMaTHBHbBIX HJOKYMEHTOB. PCIITAMEHTUPYIOIUUX LEJIeBOE HCITOJIb30BAHHE OHOJTKETHBIX
CpeacTB M YeTKOH oOpraHuzalmu OyXraiaTepckoro vyuera o arnriapary vIipaBJeHHs

oOpaszoBaHHs.
16) IlpoBoauTt npoBepkH NMocTaHOBKH OyXrajaTepeKoro y4era, TeMaTHUYCCKIE HPpOBEPKU
o OTAE/IbHBIM BOIIpoOcam dbunancogpoii AeATEIBHOCTH NOABEAOMCTBEHHBIX

00pa30BaATEABHBIX YUpPCHACHHI. LeleBOe HCITIOIB30BaHUE CYOCH M.

17) BeiaBasier  cayuau HapVIICHHUH W HEHCHOIHEHHs 3aKOHONATETBHBIX M  HHBIX
HOPMAaTHUBHBIX [IPABOBLIX aKTOB MU [IPHHHUMAET B fpelerax croeli KOMIETEHUHH MEPBI 10 HX
MPpeaymnpexRIeHUTO.

I18) Ocyinecrtnisen KOHIPO.Ib YCTPAHCHHS [MOC/ICACTBHIT BbISIBICHHBIX HapyIlIeHHH.

19) IIpeacrasaset HavdalbHUKY VIIpaBiacHUs obpazoBanus NpeaioKeHHs o
[IPHBJICYCHHUHU  PYKOBOAMTENS  MYHHUIHNAIbHOL obpazoBaTenbHON  opraHuzalumu K
AHCHHIUITHHAPHON OTBETCTBEHHOCTH HIIMU O €10 MOOMPLHHH 3a YCIEMHOE 1 100pOCOBECTHOE
HCIOJHCHHUE JO/IKHOCTHBIX 00s3aHHOCTEH 1o BONPpOCaM., HaAXOIALUMMCS B KOMIIETEHLIHH
OTtaena.

20) @opmHpyeT Aena B COOTBETCTBHH

HUX COXPAHHOCTB.
21) Ocywmectaser wuHble GyHKUMH B Le/sX  peanMsauMu  3amau ASITEJIBHOCTH

YHPaBJICHUs B COOTBETCTBHH € ASHCTBYIOUIUM 3aKOHOMATEILCTBOM., MYHHULIHNAIbHBIMHA
HpaBOBBLIMH aKTAMM YVIIpaBJeHUs. SpociaaBckoro MYHHLHIIQ/IBHOrO pailoHa M B Mpeaenax
CBOEM KOMITeTEHLIHH.

22) CocTaBiaseT CBOAHVIO KBApPTajlbHVIO U
oTpac/iiu «O0pa3zoBaHue».

C YTBCPIKIACHHON HOMEHKJIATY PO, oGecreunpaer

FOAOBYIO OYXrajJTepCcKyIO OTYETHOCTb MO

4. Ilpasa 1 o6s3annocTu OTae1a

4.1. Oraen wis ocyliecTBIEHHS CBOMX GYHKUMA HMEECT 11pago:
O1T PYKOBOAHTE/IE€H 00pazoBATeIbHBIX OpraHM3auui [OpeacTaBIcHHs

1) TpeGoBarb
IJIsT  OCYLUECTBJICHMS

MarepuajioB (IJIaHOB. OTYETOB, CHPABOK H T.II.), HEOGXOMUMEIX
padoTel. BXOasIeit B KOMITETEHIIHIO Otpena.

2) B pamkax cBOeii KOMIIETCHIIIH CaMOCTOSATEIABHO O
COOTBETCTBHH C BO3JTOKEHHBIMH Ha HEro dyHKIHIMU.

3) IlpoBoauTh  coBelaHMs, BCTpedn ¢ [IpeacraBUTENsAMH  00pa3oBaTeIbHbIX
OPraHU3ALMH. JU1s BLIMTOTHEHHS NPEAYCMOTPEHHBIX HACTOS LM IonosxkeHuenm 3agau.

4) IlpoBoauTte npuem rpaxian n ROHCYJIbTalHH 1O BOIPOcaM CBOEH KOMIICTEHLIMH,

PraHu3o0BbeIBaTE pabory OTaena B



5) TpeGosats ot PYKOBOOUTENCH 0O0pasoBaTelbHbIX OpraHu3auuii BBEITIOIHEHMHS
YKkasaHui Otnena B npenenax GyHKIMIE, HPELYCMOTPEHHBIX JaHHBIM ITOIOMKEHHEM.

6) Buocurs NIPEITOMEHM S HavanbHUKY VIIpaBiIeHud obpasoBaHiis 10
COBEPLICHCTBOBAHHIO ASITEIbHOCTH YIpaBJICHHSA 00pa3zoBaHUs.

7) BLIXODHTE ¢ mNpeatomeHus My K PYKOBOACTBY ympamienus obpasosanus o
HOOLIPCHHUHN PYKOBOAMUTENEH 06pa3zoBaTe bHbIX OpraHu3anuii u corpyauukoB Ortnena. a
TaKKe O MPHUMEHSHMH K HUM JAHUCUMIITIMHAPHEBIX B3bICKAHUI,

8) B mnpemenax caoef KOMIETeHUMH H314BaTh IHCBMCHHBIC PEKOMEHIAIUN OISt
PYKOBOAUTEIICH OOpa3oBaTeNbHBIX OpraHH3anMil, a Takke IPOSKThl PACHOPSIIHUTEIBHBIX
AOKYMEHTOB YHOpaBJIeHHsA 00pa3oBaHM s,

9) Ilo mopydeHMio HayambHHKA YHpaBicHuss OOpasoBaHWUs NOPHUHUMATE y4d4acTue B
padoTe coBelanwii, CCMHHAPOB, B MPOBEIEHUHU IIPOBEPOK 0GPa3s0BATEIbHBIX OopraHu3aluii
B paMKax komnereHuun Otnena.

4.2. Obs3aunocTu OTnena:
1) PacemarpuBaTts Bompoce u IPUHAMATE PELICHHS B paMKax CBOei KOMITETCHLIMH.

2) OGecrieunBaTh peaan3aluio [IPHKAa30B Ha4albHWKA YIIPABICHHS OOpPa30BaHUA [0

BOlIpOCcaM, BXOISILLUM B KOMIIeTeHLHo OTaena.
3) Paborate B KOHTakre c OTAelaMH YOpaBleHWss oO0pasoBaHUs U OpYTruMu

lOapasne/IeHMsIMI A IMHHHUCTPALIMU Apocnasckoro MYHHLOUTIaJILHOIO palfoHa.
5. BzauMouecTBHE U CBI3U Otnena

5.1. Otmen OCYIIECTRBIISICT CBOI AEATEIBHOCTh B HCITOCPEACTBEHHOM B3aUMOAeHCTBHI
CO CTPYKTYPHBIMH [OApa3deiIeHUAsIMH yrpaBiaenus oOpa3oBaHus u o0pazoBarebHBIMH

OPTaHu3alisAMU SIpOCIaBCKOro My HULHITATLHOTO paitoHa.
5.2. B mpenenax cpoelf KoMmeTeHLMH Otnen BzaumoneticrByer co CTPYKTYPHBIMHA

Noapa3acneHHsIMH ATMUHHUCTPALLMH HApocrasekoro MYHUIHITATLHOIO paiioHa,
OenapramMeHToOM oOpazoBaHus Apocmasckoit obnacTw, MYHULMITATBHBIMH

00pasoBaTebHEIMH OPraHU3alUAMH | rpakIaHaMH.

6. OTBeTrcTBEHHOCTE OTHEeNA

6.1. 3a HEeBBIMTOMHEeHUE JTUGO HeHalexcamee BreirmoiaHeHHe OTOENOM BO3MOKEHHBIX HA
HEero zazady M (QYHKLUMI, a Takwke 3a yuiep6, MpUYHHEHHBIR IpakiaHaM. buznyeckum wu
TOPHUAHYECKHM  JIHLAM B pesyJ/bTaTe HCNPpAaBOMEPHBIX  pelieHUM, AcHCTBHMIA WIH
OesmelicTBH, CcrHeUMATHCTDI Otaena HECYT OTBETCTBEHHOCTE B COOTBETCTBUH ¢
A€HCTBYIOIUMM 3aKOHOAATENLCTBOM PoCCHiicKkoii Qenepanun.

7. Opranuzamnms padorer OTaena

7.1. Otoen paGoraeT B COOTBETCTBHM C IlpaBrilaMu BHYTPEHHErO TPYIOBOTO

pacriopsiika yupaBJIeHHMs1 o0pa3oBaHis.

7.2. OTOen COCTOWUT M3 HauaIbHUKA OThesia, 3aMECTHUTE/IsI HadalbHHKa W IJIABHOIO
ClIenHaInCTa, COINIACHO MTATHOMY PACTHCAHMIED VIIPAaBJISHUS.

7.3. Bce wrartHele paGoTHUKH OTaena OCYIUIECTBISIOT CBOIO OEATENRHOCTL
COOTBETCTBHH C [OJOKEHHUSIMH JeHCTBYIOLIETO 3aKOHOIATE/JILCTBA M OOIIKHOCTHBIMH
WHCTPYKIHAMH, HECYT OTBETCTBEHHOCTE 34 BBLINOJHEHHE CBOMWX OYHKIHOHAIBHEIX

B

obsa3annocTeld.



7.4. Bee mrearaire paGoTHHKkn Otnena HPpHHHMAIOTCsA Ha paGoTy u YBOJIBHAIOTCH
NPUKA30M HavYalbHUKAa YOpabieHms o0pa3oBaHHA Ha OCHOBaHUM JAHYHOIO 3asiBIE€HUS U
NMHCBMEHHOTO TPVJIOBOTO AOroBopa.

7.5. OpraHusaumus  oruiare: Ipyda. paGouero BpemeHu u BPCMCEHH  OT/bIXA,
(OYHKUMOHATBHBIE npaBa H o0si3aHHOCTH COTPYAHHKOB, HHBIC YCHOBHUS PeryIHupyrorTcs
TpynoBeim Konekcom Poccuiickoii Denepaunn. 3akoHOM Poccuiickoit Denepaunn «O
MYHHIHNAABHOH cnyx6e B Poccuiickoii Deaepaliny, TPYIOBBIM AOrOoBOPOM. NpaBHIaMH
BHYTPCHHET O TPYIAORBOIO pacnopsaxa VIIpaBIeHHs obpasoBaHus. AOIKHOCTHO
HHCTPYKINEH H MHBIMH aKTaMH. PEIYIHPYIOUIHMH TPYAOBLIE OTHOICH M.

7.6. Hauaapnuk OTIe.1a  OINePaTHBHO pPYKOBOJAHT ACATCIABHOCTEH)  OTaena. Hecer
OTBETCTBEHHOCTD 32 BbLINOIHEHHE BO3JTOKEHHBIX Ha OTaen pyHKIHI,

7.8. B cayyae miuTenpHoro OTCYTCTBHS (OTNYCK., KOMaHAHPOBKA. 00JI€3HB) HaYATBHHKA
OTJe/1a ero MOJTHOMOYHS HUCHOIHSIeT 3aMEeCTHTEIb HAYATTBHUKA OT/1eJ4.



