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K NpHKa3y yIpaejieHHs o6pa3oBaHUS
AaMuHHCcTpauun SIMP

OT «03» anpesst 2017 r. Ne 106/1

IMonoxenne
0 CeKTOope no padoTe ¢ Kaapamu YnpagpJjeHHs1 o0pasoBanus AAMHHHCTPpAUIMH
Slpocaasckoro MYHHUHNAJBHOro paiioHa

I. O6ine nogoxeHms

1L, CekTtop no paGore ¢ Kalpamu yirpasjieHus oOpa3oBanus AIMUHHCTpaLnm
Spociasekoro MYHHUHIIANBHOTO paiioHa (gajee Cexrop) saBasiercs CTPYKTYPHBIM
noapasjaeseHHeM VIIpaBIeHHUsA o0pazoBanmus AIMUHHCTPALIIH Apocnasckoro
MYHHUHNAIBHOTIO paiioHa (naiee — ynpasjieHue oOpa3oBaHMs ).

L. 2: CekTop B cBoeii nesite/lbHOCTH pyroBoacTeyercs Koucturyuueii Poccuiickoii
Denepaunn. deaepanibHbLIMH 3AKOHAMH M HHBIMH HOPMAaTHUBHBIMH MpPaBOBBIMH aKTaMH
Poccutickoit ®enepaunn. sakonamu u MHBIMH  HOPMaTHBHBIMHM [IPaBOBBIMH aKTAMM
Apociaeckoii o6nactu. Yeragom SpocaBCKOro MyYHHUHNAIBHOIO paHoHa., HOpMaTHBHBIMHU
NpaBOBBIMK  aKTaMH SlpocraBckoro MYHHUHIAIBHOTO paitioHa u [lomoxkeHuem 06
VIOpaBlIeHHH o0pa3zoBaHHts AaMuHHCTpauuu SIpociaBeKkoro MYHULIUIIATIBHOTIO paioHa.

1.3 CexkTtop He saBasiercs FOPHIHYCCKHM JIMLIOM. BCE MCXOISLLUe AOKYMEHTEI
FOTOBATCA 3a [OAMNMUCBIO HavyalbHHUKA YHOpaBjiCHHs OOpasoBaHUsl ¢ HCIOJAb30BAHUEM
PUpMEeHHBIX OMaHKOB. WITaMMa 1 meuyary VIpaBiiecHHs oOpa3oBaHMs.

2. OcHOBHbLIE 3a144H Cektopa

2. Benenue KaapoBOro ACJI0IIPOMU3BOACTBA B COOTBECTCTBHH C HOpMaTHBHBIMH

[IPaBOBLIMH aAKTAMH.
2.2. JloKyMEHTUpOBaHHe lpouecca ABMKEHHST KaApOB, COXpaHEHUE HHGOpMAaLUHU O

Kajapax.
2.3. OcyuiecTBiIeHne KOHTPOJISI BBIITOJHCHHS MVHHLIHIIA
HOPMAaTHBHBIX MPABOBLIX AaKTOB B 00.aCTH oOpa3oBaHus,

JIbHBIMM DﬁpaBOBaTe,‘[LHLII\IH

opramvsaliMsiMH BE€ICHUS

KalpoBOTO Ae/I0TPOH3BOIACTRA.
2.4. OcyuiecTtBineHne komriekca MEp IO aTTeCTalHH PYKOBOISIUINX PaGOTHHKOB
H. CIYIKaluUX yrpaejaeHHs o6pa3oBaHms.

00pasoBaTe/IbHBIMH OPraHH3aLIHsIM
Mep no Harpa;KJ1eHHIO paGoTHHKOB

2.3, Ocyutectsienue KOMILIeKca
MYHHILHITIAJIBHOI CHCTEeMBbI oOpazoraHs Frocyn1apcTBeHHBIMH. OTPAac/iIA€BbIMHA M HHBIMH
Harpa.jiaMHM.

3.®yukunn Cextopa

3.1. OcyuecTBaeHe KOHTPOIS:
- COCTOAHHSA KalpOBOTO AC/IONPOU3BO/ICTRA B OQ):
- KOMILTeKTOBaHHA OO nenaroruyecKuMu Kajapamu:
- OpraHu3auuH padoThl 110 aTTeCTAlMN PYKOBOAHTe el OO).



3.2. Okaszanue cozedictBugs OO B oOeclledeHMH MOENATOTHYECKHMH KaIpaMu
HeoOxXoauMoH  KBanudukanuy (BeneHue 0Oaspl  JaHHBIX  BaKaHTHBIX  IOJKHOCTCSH
rnegaroruyeckux paboruukos B OO).

3.3 KoucynsTtupoBanue PYKOBOOMTEICH, 3aMecTHUTeNeH pyKoBonuTeneii,
crnenuanucToR 1Mo kampaMmM OO 1o BompocaM IMPHUMEHEHHs 3aKOHOHATeIbHBIX M HHBIX
HOPMATHUBHBIX [IPAaBOBBIX AKTOB O TPY/E. BCACHMSA KaIpOBOI'O AeI0NPON3BOACTBA.

3.4. BeaeHue KaapOBOro Ae/JIONIPOMU3BOJICTRA!

- obopmIeHHE MpHeMa Ha padoTy. MepeBoaa, YBOJbHEeHHsS palOTHUKOB YIPAaBICHUS
oOpasoBaHusd, PYKOBOIUTEIICH Oy

- BeJeHHe ydeTa JIMYHOIO cocTaBa (BEAEHHE JKYPHAJIOB PeruUcTpalMy IPUKa30B IO
JUYHOMY COCTaBY, KHWIM ydeTa IBHOKEHHS TPYIOBBIX KHIDKEK M BKJIAABIILECH B HYUX,
TPYAOBBLIX KHMZKEK, JHUHBIX KapToyek ¢opmbl Ne T-2, BeneHHE JTUYHBIX AET pabOTHUKOB
vrpaslieHus 00pa3oBaHUI M Ap.).

3.5. TloaroToBka MOKYMEHTOB I[I0 aTrecTaluMy MYHHIUNOAIBHBIX  CIIYXKallHX
yrnpasiaenus oGpasosanus, pykosoauteneii OO Ha COOTBETCTBUE 3aHUMASMOH JIOJDKHOCTH.

3.6. OdopMiIeHHe OOKYMEHTOB ISl NpeiCTaBIIEHWsA PabOTHHKOB MYHHUHIIAJIBHOH
cucTeMBl 00pa3oBaHus K HATPaKISHHIO IPaMOTaMH, OTPACICBRIMH U I'OCYNapCTBCHHBIMHU
HarpanamMy, MPHUCBOSHHUIO MOYETHRIX 3BaHMUH.

3.7. Co3naHue BAHKOB HAHHBIX O MEJarorH4ecKMX U pyKoomsamux padornukax OO,
HArpayKAEHHBIX Pa3IM4HBIMI IPaMOTaMH, OTPACIEBEIMH U FOCY JapCTBEHHBIMH HarpalaMi,
AMEIOLLMX MTOYSTHBIE 3BAHMS,

3.8. PaspaGorka HAM ydacTHe B pas3paboTke JIOKATBHBIX HOPMATHBHBIX aKTOB
ylpaBiIeHHUs 00pa3OoBaHusi.

3.9. Benende CIpPaBOUYHO-UHPOPMALMOHHON paboOTeL, ydeTa AEeHCTBYIOLICTO
3aKOHOIATeNbCTBA P®, HOPMATHBHBIX IIPAaBOBBIX AKTOB, OTHOCALIMXCS K IPeIMETY
esITENbHOCTH (M3MeHeH s, TOMOTHEHHA, OTMEHA).

3.10. TIIOAroTOBKA., COBMECTHO CO CICUHaJIHCTaMM  OPYTHUX  CTPYKTYPHBIX
noapasaeienuti, NpeaIoKeHH o8 H3MEHeHUM NSHCTBYIOLUMX WM OTMEHE YTPaTHUBIIHX
CHUITY MpPUKA30B, NPYIMX JIOKAIbHBIX HOPMATHBHBIX aKTOB, HIAAHHBIX B yIIpaBlI€HUH
oOpazoBanuda.

3.11. TToaroroBKa IPOEKTOB TPHKA30B HadaJlbHHUKA YIIPABICHWI obpazoBaHuA 110
BOMNpOCaM, OTHOCAILIMMCS K IPEAMETY BEACHHA CexTopa.

3.12. TloaroroBka ¥ mpeaocTaBiieHrde cBeAeHNn i B AIMHHACTPALIUIO HAMP:

- IO aTTeCcTAUMH MYHHUIIMITATBHBIX CIIYKAIIMX YIIPaBIeHHs 00pasoBants,

- B peecTp AOIKHOCTEH MYHHIIHIANBHOH CIIy7KOBI:

- MO TPOBEICHHIO KOHKYPCOB Ha 3aMCUICHHE BaKaHTHBIX MOyKHOCTER MYHHLHIAIBHOMN
cnykOpl W Ha BKIIOYEHHE B PE3EpB  Ha 3aMELUCHHME BAKAHTHBIX JO/KHOCTEH
MYHMWLIHIAJIbHOH C/Iy»KOBI.

3.13. TloaroroBka W MpenocTaBlIicHHe OTHYETHOCTH B ApvmuHucTpanuio  SMP,
nenapraMeHT o0pasoBaHus SIpociiaBCcKOH 0GacTH, OpraHsl rOCYAapCTBEHHOM CTATHCTHKMY U
WHBIC BEJOMCTBA [10 HATIpaBJIEHUIO ASITEJIbHOCTH CEeKTOp4.

3.14. Benenue BOMHCKOTO ydera H OpOHHPOBAHUS palGOTHUKOB YIIPaBJICHHsI
oGpaszoBariid, NpeOpIBAIOIINX B 3ariace M paBOTHHUKOB. MNOANEKAIINX NPU3EIBY Ha BOEHHYIO
CITy#KOY.

3.15. Benenne GaHKOB JaHHBIX KaApOBOIO pe3epBa PYKOBOMAUIIX pabdotunkos OO u
KaZpOBOrO pe3epBa MYHHULUITATBHBIX CITYMalliX, [Ipe0CTaBICHUE CBEACHNH 1 OTHCTOB 1O
NaHHOMY HATIpaBJIEHUIO ASATCIRHOCTH B AnMuHHcTpannio AMP.



3.16. IMoaroroBka oTBeToB Ha MHCBMEHHBIC O0OpalueHUs] TpaskaaH u FOPHIAHYECKHX

(7 PaszpaGoTka HPOrHO30B.  oOIIpedeleHue TeKYWIEeH M  nepcnexkTHBHOLN
NOTPeSHOCTH yrpaBiieHUs oOpaszoBanusi B Kaapax u HCTOYHHKOB €€ YAOBJICTBOPEHHUH Ha
OCHOBE M3YyYeHHUs pbIHKa Tpy/a, YCTaHOBJICHHA NPSAMBIX CBsi3elf ¢ y4eOHBIMU 3aBEIeHHAMU
U CITyvkOaMH 3aHSTOCTH. HCIIOJIB30BaHMS CPEICTE MACCOBOIH HHQOPMaLHK IS pa3MelieHus
OOBABICHHUH 00 HMEIOIMXCS BAKAHCHSX.

3.18.  Opranuzauusg TabeIbHOIO  yyeTa HCMNOIL30BaHus  pabouero Bpemeny
padoTHUKaMK  vrpasienus Oo0pa3oBaHUsA, cocTaBIeHHe rpauMKOB OTMYCKOB, KOHTPOJIb
COCTOSIHUA  TPYJAOBOH AMCUMILIHHBI B CTPYKTYPHBIX MnoapasaeleHHsx yrpasieHHs
o0paszoBaHus, COGIIOIeHHs Ilpasun BHYTPEHHETO TpYAOBOrO pacnopsaka VrpaBaeHUs
OOpazoBaHMs.

3.19. Opranuszauns coBemanui. KOH}epeHIHIT o npoGiemanm paboTe! ¢ Kaapamu.

3.20. IMnanupoBanue PabOThI € MOJIOABIMM CrIELHATHCTAM,

3.21. Odopmaenue MO3ApaBjicHH K npasaHHKaM [1e4aroruyecKkum padoTHHUKAM u
00pa30BaTEIbHBIM OPraHH3aLILIsIM.

3.22 IlpeacraBnser Ha4YaJbHHUKY  yOpasjieHUsT oOpazoBaHus MPEeIIOKEeHH O
IIPHUBJICYEHUH pPVKOBOJUTES MYHHUHNATBLHONR  ob0pazopaTenbHoi opraHusalumMmn K
AHCHHIUTHHAPHON OTBETCTBEHHOCTH HJIH O ero MOOLUPCHHH 3a YCIICIIHOE U 106POCOBECTHOE
HCNOMHEHHE NOKHOCTHBIX OGsS3aHHOCTeH Mo BOMpocaM. HAXOISIUHMCS B KOMIIETEHIIHH
ceKkTopa.

3.23.0c¢cyiuecTBaser OMEpAaTHBHOE XpaHeHHEe JOKYMEHTOB B COOTBETCTBHH C
YTBEP/KACHHON HOMEHKJIATYPOIi nen B YOpaB/IeHUH OOpa3oBaHUs, NPOBOIUT paboTy 1o
MTOArOTOBKE M repejade AOKYMEHTOB Ha dPXHBHOC XpaHEeHHE. a Takke obecrneyeHie
COXPaHHOCTH AOKYMECHTOB.

3.24. OcyuecTBasieT HHbIE GYHKIMH B Heaax peaiusanun 3a/lav  1eSTeTbHOCTH
YIpaBicHus oOpa3oBaHUsT B  COOTBETCTBUM ACHCTBYIOLUM  3aKOHO/JATEIbCTROM.
MYHHIHMATEHEIMU MPaBOBBIMH aKTaMu S poc1aBeKoro MYHHUHATIbHOro paifioHa.

4. IlpaBa u o6a3annocTH Cekropa

4.1. Cexktop umeer npaso:
- [IPEACTaBIATE yrpaBieHHe o0pa3oBaHus B HoApasaeiaeHuax AJAMHHHCTpauu SIMP,

B JerapraMeHTe oOpazoBaHus 0. B HHBIX BeIOMCTRax IIo KaIpOBBIM BOMHpOCaM.
HarpaskKiaeHHs padOTHHUKOB MYHHLIHNAIbLHOL CHCTeMBbI OOpa3zoBaHHSs roCynapcTBeHHBIMH,
OTPAC/ICBbIMH H HHBIMH HArpalaMi;

- Ha O3HAKOMJIEHHME ¢ MNPOSKTAMH PCLICHUH HaYdalbHHK

OTHOCSILIHMHACSH K I[IPEIMETY AeSITeALHOCTH CekTopa;
3allpalluBaTh M MHOJIVYATh B YCTAHOBIEHHOM MOpsAKe HHOPMAUNIO H MaTepHAasbI,

HEOOXOAMMBIE U151 OCY LIECTBACHIS byHKUMI, onpene/leHHBIX HaCTOALUHUM MOJJI0KEHHUEM:
= [MIPOBOIHUTH COBCLIaAHMA H CCeMHHAapkbI C PYKOBOIHUTEISIMH MYHHIUHIIA ITbHbIX
OﬁpaBOBaTC_IbeIX OopraHu3aumMii. clricuMajimcraMiuy rio KaiapaMm 110 BOIIpOCcaM. BXOISILIMM B

KoOMIeTeHuH CeKTopa:
- Ha olecnieyeHue
HCITOTHEHMST CIIEHATHCTAaMH I0JKHOCTHBIX 00S3aHHOCTE i :
- BHOCHTb Ha pacCMOTpeHHe HayalbHHKa YHpaBJCHHS 00pPa3s0oBaHUs NPEIIOKEHUS 10

COBCPHICHCTBOBAHHIO pabGoTel CekTopa.
4.2. Cexrop oGs3aH:

a VIpapjieHHs 0o0pazoraHis.

OPTaHM3ALHOHHO-TEXHHYCCKHX YC/IOBHUI, HEOGXOAUMBIX 115



- B CBOeil mearenbHOCTH cobmonats Koncruryuuio PXD, dhenepaibHeie 3aKOHBI U HHEIE
HOpPMaTHBHEBIE IIPaBOBEIE aKThkl Poccuiickol Penepanny., 3aKOHBl H HHBIE HOPMAaTHBHEIE
[paBoBEIe aKTel SpocaaBckoil obmacTu, YcraR ApociaBCKOTO MYHHWIMNAJIBHOTO paiioHa,
HOPDMATHUBHBIC ITPaBOBBIC aAKThI HpOCHaBCKOFO MYHHULIUTIAJIBHOTO paﬁOHa u Ilonosxxkenue oO
yhnpasjienuy o0Opa3oBaHHs AIMHUHHUCTpaLUWH SIPOCIaBCKOr0 MYHHLHIIAJIBHOIO palioHa o
WHBIE MYHUUUIIAIbHBIC [IPAaBOBBIC aKThl U 00ecreunBaTh UX UCIIOJIHEHHUE,

= CBOCBPEMCHHO KW TO4YHO BBIIIOJJIHATD (i)}/HKLU/II/I OonpenecJicHHBIC HaACTOMALIMM
MOJIoYKEeHHeM;

- cobaroaaTh MpHU OCYUIECTBICHUH CBOCH /IeATEIbHOCTH IIpaBa U 3aKOHHLIE HHTESPECH]
rpaxKiaaH 1 Opr‘aHHBaLILIf:I.

5.0pranuszauus aesstensbHocTH CeKkTopa

5.1. Cextop paboraeT B cooTBeTcTBUH ¢ IlpaBunamMm BHYTPEHHEro TpPYOOBOIO
pacropsiika yrnpasIeHHus 00pa3soBaHHA.

5.2. Pabortauku CekTopa OCYLIECTBIISIIOT CBOK OCSATCIBHOCTE B COOTBETCTBHHM C
[IOJIOKEHUAMHM JIEeHCTBYIOUIETO 3aKOHOAATeNbCTBA ¥ JO/DKHOCTHRIMH MHCTPYKIIUSMU, HECYT
OTBETCTBEHHOCTE 34 BBEITIOJTHCHME CBOMX DYHKIIMOHAIBHBEIX 00A3aHHOCTEeH.

5.3. PaGornuxn CexkTopa mnpuHHMarorcs Ha paboTy B YBOIBHAIOTCS I[IPHKa30M
HauaJbHMKA YIIpaBJeHWs 00pa30BaHUsi HAa OCHOBAHWM JIMYHOTO 3asdBJICHHUS W IMHCBMEHHOTO
TPYILOBOTO OJOTOBOpA.

5.4. Oprasuzanus onnaTel Tpyna, pabodvero BpeMeHHW W BPEMEHM OTIBIXA,
GYHKUMOHAIBHBIE MpaBa M 00A3aHHOCTH COTPYAHHMKOB, HHBIC YCJIOBHA PEryJIUPYHOTCH
TpynoseiMm Konexkcom Poccuiickoit @eaepaumu, 3akoHom Poccuiickoit d@enepauny «O
MYHULMIAIBHON  cnyxkbe B Poccuiickonn  @eacpauud», TPYAOBBIM  OOrOBOpPOM,
MOJIPKHOCTHON MHCTPYKLMER M MHBIMHM aKTaMU, PEeryJIUpPYOLINMH TPYAOBBEIC OTHOIIEHHA.

5.5. Ilpexpainenue aestenpHocty CeKTopa NMPOU3BOAUTCS IIyTEM PEOpPraHU3alu MK
JAUKBHAALMHM B  YCTAHOBJISHHOM  3aKOHOOATSJLCTBOM  MNOpsAAKE  Ha  OCHOBaHHH
COOTBETCTBYIOUIErO MPaBOBOIO aKTa.

5.6. Ilpu peoprammusaniui WJIH JUKBHAalMKW CeKTopa YBOJIBHACMBIM paborHuKam
rapaHTUpPYETCsi COONIONEHHE MX NpaB M MHTEPECOB B COOTBETCTBUH C 3aKOHOAATEIRCTBOM
Poccuiickoilt de/leparni.



